Committee Report Creation in the Legislative System

1. Goto https://legislation.generalconvention.org

2. Enter your email and click the blue button to send a login link. The email you use must be the one
on file with the GCO. You will already have an account as a legislative committee officer. You should
not create a new one. If you need to verify what email is on file please contact
gc.support@episcopalchurch.org
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3. Go to your email to get your login link. The email will come from The General Convention Office at
the specific notifications email notifications@generalconvention.org. Click on the link and it will
take you to the LPO and log you in.

If you do not receive the link, check your spam. If not there contact
gc.support@episcopalchurch.org to check what email is on file.

Note that as long as you do not explicitly logout the LPO will remember your connection and not
require you to get another magic link for 4 weeks. When you go to the
legislation.generalconvention.org link the system will simply load.

The system will prompt for you to get a new link if you use a different browser or a different
computer, or your system is set to erase cookies after every session, or if for some reason the GCO
had to reset the system. If one of these scenarios applies just enter your email again to get a new
email with a login link.

Here is an example of the link email. In this screenshot the email system protected the link. Your
email system may or may not do this, but the email sender and subject will be the same.
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4. Atthe LPO landing page, click on the Committee Report Creation module in the left side menu:
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5. At the Committee Report Creation page you will see resolutions for which a committee report
needs to be submitted. Note that you must draft the report, and then review and submit the report
as separate tasks.

For first house committee reports you will see both a green button for drafting the report in the
House of Initial Action (HiA), and a gray button for drafting it for the other house. Please use the
green button. If the green button says HoD the Deputies should draft that report. If the green
button says HoB the Bishops should draft the report. After the first house acts the resolution will

appear again in the committee report interface with a green button for the other house to draft
their report.

(Ignore the gray button. Incorrectly using the gray button will send the resolution to the wrong
house. There are special circumstances that allow for a report to be drafted in the other house, but
you would be told if those special circumstances need to be invoked. The other button must be
there to allow for these special circumstances, but it is gray to discourage incorrect use of it. A
warning will also pop up if you accidentally use the gray button.)

) https;//demo-legislation.generalconvention.org/committee_reports B @ A 0y m = @ R

Successfully updated report.

Committee Report Creation

X fade 20f 12 Fiter choose One v S pecontion1-10 v
by by

Resolution  Title

Edit draft

AQ73 Mandates to Provinces

A Create Committee Report in HoB

© Creste Committee Report in Hob (HIA)

A076 Amend Canon 1.1.14(c)

A\ Create Committee Report in HoB

AQ77 Amend Canon 1.7.1(a)

A Create Committee Report in HoB

© Create Committee Report in HoD (HIA)

AO79 Amend Canon 1.11.3(c)

A088 Develop Guidelines for Amending Name and Gender in Church Records

A\ Create Committee Report in HoB

A099 Amend Canon 1.1{b) - Call Meeting of House of Deputies — _—
© Create Committee Report in HoD (HIA)

A Create Committee Report in HoB
© Create Committee Report in HoD (HIA)

A100 Clarify Secretary of Convention versus Secretary of House of Deputies




6. Inthe committee report editing screen, choose the correct recommendation on the right side. An
explanation of each recommendation will show once selected. Here is a list of the choices:

First Committee Report Second Committee Report

Adopt Concur

Adopt with Amendment Concur with referral to an Interim Body

Adopt Substitute Not Concur

Reject Adopt with Amendment (message)

Take No Further Action Adopt Substitute (message)

Refer to an Interim Body Take No Further Action

Adopt HoD or HoB only Refer to an Interim Body

Adopt with Amendment HoD or HoB only

7. Note whether the House of Deputies reviews passed, check in with the HD review committee if
anything did not pass to learn the issues they saw.

8. Notesis a free field which is private, it does not display on virtual binder. It is for information that
the Committee or the Secretariat needs to keep with the Committee Report, such as the other
resolutions included in a consolidate substitute.
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9. Make amendments with strikethrough to show deleted words, sentences or paragraphs, and italics
to show added words, sentences or paragraphs. Click on save once done.

Please always use whole words or whole phrases when making amendments. Never
strikethrough or italicize just a portion of a word. You may also strike through or italicize entire
sentences or paragraphs to improve readability.

Here is an example of an amended resolution.

|We|¢:0ming and Connecting with Zombies

Resolved, the House of concurring,

That the 81* General Convention direct Provinces, Dioceses, Congregations and all other institutions of
The Episcopal Church to implement the recommendations of the report from the Standing Commission

on Everything but Liturgy and Music regarding “Invite * Welcome * Connect for Zombies: Re-Animate
the Church”; and be it further

Resolved, That the Executive Council consult with the Standing Commission on Structure, Governance,
Constitution and Canons and form a Task Force consisting of at least 2 bishops 2 clergy, and 4 laity, with
at least 3 members with experience in medical science, to prepare a report for the 82" General
Convention on the issues related to welcoming zombies into our Church worship; and be it further

Resolved, That Zombie Day, observed on every occurrence of Friday the 13" in the liturgical year, be
authorized for trial use as a Majer minor Feast of the Church, and be it further

Resolved, That the Standing Commission on Liturgy and Music develop a collect and suggested
lectionary for observance of Zombie Day for authorization by the 83* General Convention.



10. If making a consolidated substitute do the following:

11.

a.

b.

Pick one resolution from the batch to be consolidated to be the substitute.
Erase this resolutions text and replace it with your substitute text, all in italics.
Choose “Adopt Substitute” as the recommendation

In the notes enter the resolution numbers of this substitute and all the resolutions
consolidated into it. For example if A020 is the substitute, in the notes put this: “Thisis a
consolidated substitute for resolutions Ao20, Ao22, C003, Co45, C076.”

For each other resolution in the batch mark their report as “Take No Further Action” and put
the same not in the notes for that report. A report must be done for every resolution in the
consolidated batch.

Be sure to scroll down and click on the save button once the recommendation and any
amendments or a substitution are done.

12. After you have saved your draft report you must review and submit it. Click on the green “Review
and Submit” button.
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13. On the “Review and Submit” screen the calendar recommendation will default to the consent
calendar, this is required for the house of deputies. For the house of bishops you may make a
calendar recommendation but it is a recommendation only, Dispatch will make the decision.

14. Enter the Committee chair’s name and check the box. This is the equivalent of a signature from the

Committee chair. Please be sure the Committee chair agrees the report is correct before doing this.

Press the “submit” button to submit the report. Once submitted the report will disappear from the
committee report interface. It goes on to the Secretariat for their review. The report will not show
up on the virtual binder until the Secretariat has reviewed and filed it. The Secretariat can also
return it to the committee for further work, but would be in touch with the chair if that were
needed

15.
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Translation

Resolved, the House of Deputies concurring,

<Amended text as it would appear if adopted and concurred. Scroll below the line of asterisks (s+#++#) to see the version showing all deleted and added
text.>

That the 79th General Convention recognizes the reality of human-caused climate change through continued reliance on fossil fuel-based transportation; and
be it further

Resolved, That because travel done on behalf of The Jesus Movement contributes to this problem, we recognize the need to develop a comprehensive
strategy to reduce, and ultimately eliminate this carbon footprint; and be it further

Resolved, That, as a first step in the process, by offsetting the impact of the travel done on behalf of The Jesus Movement, the Church witnesses to ts care
for God's ereation; and be it further

Resolved, That the General Convention direct the Executive Coundil to draft a policy in 2018 requiting the use of Carbon Offsets by the Episcopal Church
Center and that such a program be tested and piloted during the triennium for the work of The Episcopal Church including the trave! of its staff, standing
commissions and interim bodies; and be it further

Resolved, That a plan for a broader offset program for all church travel be presented for consideration at the 80th General Convention; and be it further

e
<Propesed amended resolution text showing exact changes being made:>

That the 79th General Convention recognizes the reality of human-caused climate change through continued reliance on fossil fuel-based transportation; and
be it further

Resolved, That because travel done on behalf of The Jesus Movement contributes to this problem, we recognize the need fo develop a comprehensive
strategy to reduce, and ultimately eliminate this carbon footprint; and be it further

Resolved, That, as a first step in the process, by offsetting the impact of the travel done on behalf of The Jesus Movement, the Church witnesses to its care
for God's creation; and be it further

Resolved, That the General Convention direct the e Executive Councilto draft a policy in 2018 requiring the use of Carbon Offsets by
the Episcopal Church Center and that such a program be tested and piloted during the triennium for the work of The Episcopal Church including the travel of
its staff, standing commissions and interim bodies; and be it further

Resolved, That a plan for a broader offset program for all church travel be presented for consideration at the 80th General Convention; and be it further

Committee Report to the...

© consent Calendar (default in
HoD)

Legislative Calendar

Name of the Committee Chair

1 hereby confirm that | received the
approval of said Committee Chair to

file this Committee Report

Latest Review Cttee
feedback

HoB Message #21

PB&F Not reviewed
Const Not reviewed
Canon. Not reviewed
Polity © Passed

HoB Comm 20 Committee Report
#05

PB&F Not reviewed
Const. Not reviewed
‘Canon. Not reviewed
Polity Not reviewed

May 18, 7:14pm, by

16. Once submitted the report will disappear from the committee report interface until the house
votes on it and sends their message. At that point the second house’s committee must make their
committee report.



17. Once the first house acts the resolution will appear again in the committee report interface, waiting
for the committee of the second house to create their report. Even if the second house committee
agreed with the first house’s report earlier and now only want to concur, they still must make a
report in the system. Second House committee reports also cannot be made until after the first
house acts. The process is similar to drafting the first house report except with different
recommendations.
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AD11 Oppose Environmental Racism | 20 - Environmental Stewardship & Care of Creation

Edit Committee Report
Resolution text

Resolved, the House of Deputies concurming,
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18. The LPO itself is one way to monitor for what work needs to be done. If there are any reports

awaitin

g committee action they will be in the committee report module. If nothing is in the module,

no reports are currently awaiting action by the committee. Always make sure you click on the
Committee Report Creation link in the left menu to remove any filtering and refresh the list.

19. The virtual binder resolutions section is another place one can track the status of resolutions.

These actions are useful to track:

VIRTUAL
BINDER

Pending Committee Action. (The first house committee needs to initiate a committee report
draft)

HoB (or HoD) message for action sent. (The first house has acted and sent their message,
now the second house committee needs to initiate their committee report).

In committee #05 (or whatever number). (The committee report is in progress, eitheritis a
draft, or it has been submitted and is awaiting the secretariat to review and file it)

HoD (or HoB) committee #05 recommends to adopt, awaiting calendaring. (The committee
report has been filed and it is now waiting for dispatch to put it on a house calendar)

On HoB (of HoD) June 27 consent (or legislative) calendar. (Dispatch has placed it on the
specified calendar)

Complete (The last house has voted a completing action such as concur, take no further
action, reject, or not concur. No further work is required from the committee).

[[1f vou are tocking for the resolutions for the 80th General Convention, please visit 2022.vbindernct |

Resolutions Espafiol — House of Bishops —

A > Resolutions

Total Resolutions: 222 | complete: 23 | Incomplete: 199

Searcl

ADB1 Create a Task Force on Theology of Money &
HiA. HoD Current Status: Pending Committee Action

‘Committee: 18 Stewardship & Socially Responsible Investing Latest action:

Proposed by: (2015-2018) House of Deputies Committee on the State of the Church

A062 Amend Canon 11.3.6-9

HiA: HaD Current Status. In HoD Gommitiee #02
Committee: 02 - Constitution & Canans Latest action:

Proposed by: (2015-2018) Standing Commission on Liturgy and Music

A063 Amend Article X of the Constitution of the Episcopal Church (First Reading) )
HiA HoD Current Status. On HoB Jul 08 Legislative Calendar

Committee: 04 Govemance & Stucture Latest action: HoD Acts to Adopt

Proposed by: {2015-2018) Standing Commission on Liturgy and Music

A064 Authorize the Book of Occasional Services, 2018 ®
HiA HoB Current Status. Pending Commitiee Action

Committee 12 Prayer Book Latest action:

Proposed by: {2015-2018) Standing Commission on Liturgy and Music

AD65 Authorize Lesser Feasts and Fasts 2018 o)
HiA HoB Current Status. PFending Commitiee Action

Committee 12 Prayer Book Latest action:

Proposed by: (2015-2018) Standing Gommission on Liturgy and Music

AD66 Add Thurgood Marshall, Pauli Murray, and Florence Li Tim-Oi to Lesser Feasts

and Fasts. 2018
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